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BOI]pOCbI JUTSL TIPOBEIIEH WS BCTYITMTCIILHBIX WCIIBITAHUH 110 CneHHaﬂbHOﬁ
JIUCITHTTIIMHE

1. 3akomomepHocTH ¥ (AKTOpBI  JIOKYMCHTOOOpa3oBaHHS B COIMAILHO-

IKOHOMHYCCKUX CHCTCMAaX YIIPaBJICHHUsL.

McroaneHne 3anpocos B rocyapcrseHHoM apxupe. [Tonstue o 3anpocax nx

KJ1accu(puranms

3. KouTpoap WCMOJNHEHHS JIOKyMEHTOB. 3HAaueHue, UPUHLMIBL U TpeOoBanus K
OpraHU3aIiu KOHTPOJISA UCIIOTHCHHA JIOKYMEHTOB

4. Hobeic WHOGOPMAIMOHHBIE TEXHONOMHM B JIOKYMEHTAIIMOHHOM oDecreyeHuu
yIpaB/ieHNsA

5. OG30pHl apXUBHEIX (HOTIOB U IOKYMEHTOB. BU/bl, Ha3HAYEHUE, MECTO 0030pOB B

cucreme HCA

0630pbl. Byl 1 nx nashaucuue. Mecro B cucreme HCA

Opranu3aius HelloIb30BaHUs J0OKYMCHTOR B TOCY/TAPCTBCHHBIX apXHUBAX

Opranuzanus TpyJia B rocy1apcTBEHHOM apXHBe

Opranusanys ydera u 1podieMa COKpalleHus JIOKYMEHT0000poTa

0.Opranusanust  XpaneHHsl JIOKYMCHTOB W 0DECreYeHHe WX  COXPAHHOCTH.

Homenkiarypa ae.

[ 1. Opranusaiins HKClepTH3bl HIEHHOCTH JIOKYMEHTOB NIPEANIPUATHS

12. OCHORHBLIE TEHIECHLUUU Pa3sBUTHA COBPEMCHHBIX HH(OPMAIIMOHHBIX CHUCTCM B
apxuBax

13. OcHoBHbIe TpeGOBaHUS K 00CCITEUCHHIO COXPAHHOCTH JJIOKYMEHTOB B OpraHU3allin

14. OcHOBHBIC YCJIOBHSL PAlMOHAILHOIO MEKBEINOMCTBEHHOIO M KOPIOPATHBHOIO
JOKYMEHTOOO0POTA B yCIIOBHAX HH(BOPMATH3ALMM YIIPAB/ICHHS]

15. TToaroroBka u ricpeiayda Jejl B apXuB opraimn3aidn

16. [loHATHE CHCTEMBI JIOKYMEHTALMK. XapaKTeprucTUKa YHUQUUIHUPOBAHHBIX CHUCTEM
JIOKYMeHTaluu, HalmonajabHble CTanaapThl B ¢epe yIpaBjieHus J10KyMeHTaMu

17.Poilb «JIOKYMECHTa» B JKU3HK YEJOBEKA U 00IIECTBa

18.CricteMa yueTHBIX JOKYMEHTOB apXuBd, MX Le/IeBo¢ HasHauenue. [lTondarue o
C/IMHNIIAX XPAHEHWS U e/IMHUIIAX yJeTa

19. CucTeMBl DJIEKTPOHHOTO JTIOKYMEHT0000pOTa: MOHATHE, BUABI, KPUTCPUH BhIGOpa

20. CpaBHUTCIBHBIH  aHau3 MOHATHN: JICJTONPOM3BOJACTBO, IOKYMEHTALIMOHHOE
oBcCrneUucHUe VIIPapICHU; YIIPABICHHE JJOKYMEHTAIMCH.

21. Vaudukaius v ctanapTH3alus JOKYMEHTOB U CHCTEM JOKYMEHTAIIMH

22. dopma u coaeprranmne JoKyMeHnTa. Dopmyisap

23. XapaKkTcpucTHKa COBPEMEHHOMA HOPMATUBHO-METOAMYECKOM Oasbl
JIOKYMEHTANMOHHOIO 00ecIIeUeHNs YIpaBicHus

24, Llenu v 3a1a91 KOMITIEKTOBAHUA apXUBOB

25.1leqm W 3ajauyd IKCTICPTH3bl LIEHHOCTH JIOKYMEHTOB. [IpwHIMOBI, KpHUTCpUH,
MCTO/IBI OIICHKH JIOKYMEHTOB

26. DIEKTPOHHBIE JIOKYMCHTHI B yIIpapieHnd. COBPEMEHHOE COCTOSIHUE HOPMaTHUBHOH
Oaszpl, HAIIPABJICHUS H YCIIOBUS IIPUMEHEHHSI
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What university have you graduated from?

What is the sphere of your scientific interests?

What problem have you chosen for your research work?
What resources of information do you use in thesis writing?
What resources and equipment do you require in your work?
What is a record, its formats?

What is records management?

Where is records management used?

How is it important?

What is a records manager in charge of?

Can you describe the duties of a records manager?

Please, describe the life cycle of a record?

Can you say what a record is?

Name the types of records?

What kind of information a record includes?

What departments an organization can consist of?

What departments an RM can work at and what positions s/he can hold?

What is the last stage of the life cycle of a record?
How are records disposed of?

What records are sent to archives?

How long are they kept in archives?

Do people have access to materials kept in archives?
Why do people need information from archives?



